Exercise 1

to Switzerland. Look at her GV and complete the exchanges from the beginning and the middle of
the tnierview, by writing appropriate questions to the answers given, . ;
I:

Danicla Straub Ds:
Grinzingerstr, 43 et
D-4866 Huppingen I: Lo
GERMANY . TR S =l
DS:  Fairly quick. Not too much traffic. ey
EDUCATION it et .k
198488 Gymnasivm Huppingen I:
Specialised in French and English

DS:  Just one and a half hours. .
FROFESSIONAL EXPERIENCE : o _ i = : o o |
Employer  Dates  Position and responsibilitios I: So, I'd like to ask you about your education first. ST
Hpartia 1893, Marketing Assistant- ) R iHeEY T
1994 reaponsible for Germen
clienta. Left bocause no Ds:
possibility of international %
CRrear. I:
Coport. 1994- Assistant to International
Marketing Director: support Ds:
DHrector with international
marketing activities, I:
especially in England and
Framce.

How do you do?

English and French.

Yes, quite regulary in my last job at Copert.

DS:  No, not at all. All our clients were in Ge

CURRENT CAREER OBJECTIVE I:
Mthmhmthmhrn&tnminmy ;
present job, Twonld like to find a more challenging D5:
professional pasttion and nn opportunity to learn
mare about marketing.

I_

Exercise 2

-




Exercise 1

Exercise 2

Exercise 3

See LOBE:
Unit 13 - Verh ...ing
Unit 14 - Infinitive

Underline any mistakes in the following discussion. Then correct them.

Andreas: Are we ready to begin?

Bill: Ves, let’s start. To think about the agenda, my view s it won't be possible to think
about every point today. We should to concentrate on the main item.

Andreas: 'm prepared agreeing, if we all think that ... it is the main item.

Cathy: The main thing, yes. Let's to concentrate on that.

Andreas: Right, that's agreed. By to leave the discussion of Crystal Brothers, we can to finish

Ehl o
Tl e

k3
w
3
S

the main business. - f '
Bl Okay. Then I'dlike to introduce the main discussion tooay. g
Andreas: Fr, yes, can | suggest to break for a coffee at 107 '
Bilf: Coffee! Good idea. Coffee at 10,

Cathy:  Right Andreas, it's not worth to go through the report in detail. We've all read it,
Andreas: Of course. | don’t want to waste time reading ft to you. ;

Read the extract from an advertisement for Global A, aSmgum—baudmrﬁm Cimm
form of the verb from the alternarives given.

|

|

|
m.issmg.-"ra miss your cnnnef-'ﬁ .
other airline makes to ﬂy.-"ﬁyln_

[__. ": I ek :
pare 10 Hay 1 =0
From: TA R

} Te B o




Exercise 1

e

Look at part of a levter 10 sharehalders aboret 4 rights issue. Fill in the spaces with the
aof the verbs belpr. it S

raise. retwn offer. hold express

._. -_I_.. - - .. ] f J : s '. ; I:. - -'H:' Ty - ..
‘ Vida Assurance pdc. |

‘ Cfﬂlwﬂum | -

el ol T 7 =

10-16 City Roa
Loadur- ECI s iH s SUEE
1Augustloos |

| Dear Shareholder,

| As You may awars from reports in the national media,
the Board of Directors of Vida Assurance is planaing . =S
S¥tra capital from existing sharehclders through a rights
recommend this opticn as the héest way e ‘Ehe 1
security of the company. It is alse our belief that the offe :
| addirional shares will be an uttrattlvh"inms.tri@'@, Cand w
you will agree it is worth o

Of course, the Board does not wish
without the support of h_hn}.':ehb:l..@_r& :
| vour views on thig pﬂl_iﬂ}:’_;ﬂ._";__ﬂq
October at the National Exhibi

e
oy e T ekl

S Read the following extract from a report on @ meeting.
werh 1 brackels. g
Meeting RE?
Meeting:
Subject: !
Participants:

" §p,HF,
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UNIT

Exercise 1
— Underiine and

$44

Henrik.

Exercise 2

correct three errors in the following internal memo.

pef. Your enquiry on

To have buy th
wanted that we Were
would not permit us
We regret that we

Unit 13 - ue,,, ”;55
Unit 14 - infiny, "'9
Unit 15 - Verb ...ing or infinitive +g

5

] tor f

AGF Excavé %

it

mistake. We o

would have been a i

; maCh;E?e to pay Over three years. AGF ;
having this type af a;ra?gement. 1ﬁ

t of the gedl. ﬂ

had to pull ou ?
|

W= Read the discussion below about quality tests in a manufacturing company. Change the underiine
phrases for one of the combinations given in the box, making any necessary grammarical changes.

tryltest  stopithink about
.fi'kEﬂhInk’ "gﬂ ﬂ”f

Pedro: Now, abourt these tests. We mmntcﬂmﬂie produr:r last week but the machinery
was faulty so the results were unreliable.

Bob: Immaammmm}mx
: H“Em:;umamt i

Wrraﬂmmvg¢~§;ﬁ#ﬁb@,
-d?-fcﬁ : .

il

|
N
|
4




Exercise 1

Exercise 2

Exercise 3

Unit 15 - Verb ...ing
Unit 16 - Verb +

1 During development, we stopped to thmkabuut the drfﬁculues
a  We stopped thinking about the difficulties and we don’ Hhmk about ﬂ:mm
b For a short time, during the r.fmlopm:m, we did not think about m:ﬂ:ﬁ‘im}tiﬂﬂ :
¢ We did think about the difficulties during the development phase. e
2 1like to call customers, to check that they are happy a few weeks after buying a. ﬁﬂﬁ# -
from us.
a I think it is a good policy to check that the customer is happy. N g
b 1 really enjoy calling customers to check that they are happy. .
¢ [ would like to call customers, to check that they are happy. Ao
3 [ was trving 1o contact Acorn last week. Soieeed
a [ attempred to call Acorn last week. b
b I succeeded in contacting Acorn last weck.
¢ I did not attempt to call Acorn last week, I =
4 [ remembered to include our price list with the letter. RTINS L
a [recall putnng the price list in the envelope. o comp et il 1
b I sent the price list with l;ht Imcr . N
¢ 1 forgot to send the leter. _ ; .
5 We stopped to visit Mr Smith in Moscow.
a WedunowthrSrmthanymm ; s Sy o PSR
b On a recent trip we interrupted our tmw:ls mama;.lgkﬁmdrm Moscow.
¢ Woe did not visit Mr Smith when we were in Mnmw

Make five sentences using the words © in
abject + infinirive, or verb .. .ing or the

I asked me
They allow us
They persuaded him
T wmied

We suggest

Here is an extract from @ miephaﬂenmmﬂ's '
potential customer. C‘ampieu the spam

They liked having an on-site pﬁemqnmmn’
Theymrantéd :

E’rm..a pekan T
DHIMOMUABCLAR BX

AR !




s
Unit 17 - Will a.—.de,,:ffﬁ

Unit 21 - Shall and sh

uly
Exercise 1 ‘ sople about @ MECETE. Insert contractions where poygyy,
oy Hmisapmafawwmamnbsmnm? . " .
; : : v of in the evening:
Marina: Do you think Kit will armve during the day ©
3 ith you by mid-day. _
Paul: He should bc with you D¥ Shall T book a resta 2
Marina: Good. We will have lunch together- i
Paul: Thar would be nice. i, > e
Marina: Please ask him to ask for me at reception when ne arrves.
Paul: I will tell him that, of course.
Marina: And tell him it would be good if he brought 8 COPY of the Arrow report.
Paul: He should have sent it to ¥ou already. i
Marina: Okay. Perhaps you would ask him ta check. Il
Paul: Ishall do that.
Exercise 2 |
Chemco is a pharmaceuticals manufacturer. Here ts an extract from the company newspaper abou g '
new drug. Change the underlined parts 1o differen t verb forms using will, would, shall or should
8
The development phase of Arpanol mmahahllmt:e finished this &
ends on Friday this week. The next month. Of course we are happy to &
phase, licensing, begins next week.  send a copy to all the laboratories ':%j:;
The final report on clinical trisls who helped with the tests. The drug e
R : 7 is expected 1o be 2
A ' licepsed by the i
T FDA early next
e m :_?EB.I and, once
| licensed, js going
1o be sold
Exercise 3

You are telling your s



Exercise 1

Exercise 2

Exercise 3

Use will, would, shall, should in the following septences.

el et

il N

1 Ask Paula for help in understanding the deta;&af au:omracr ; 5

‘Paula, explain the details
2 Dﬁ‘er to help Tom, a colleague, mthacmﬂpﬂhﬂg robfem:
Tﬂm? " .r e 4

3 Tell a colleague it is probably e;qpta-:ned in ﬁlebperah@manmf
It - mantlal.
4 .’:Tuggestyuu arrange a meermgmhﬁ.gosndnextweek oy
Agos next L F ; o
i SRt L ST, 3
5 Of@ra visitor a drink. DA T ] e A T
‘adrink of something?’” (> i
6  Tell a colleague that Down inc. rqrecmd mmumfogbermrmn {:me»accepr’};ﬂ- e
They = A '
7 Advise a colleague to write to ﬂrexupphemfa ﬁﬁf&f,ﬁ%mﬁ” aé:u,w',. e
You '1-"'.'1r..-nrl'-"1r-'n'ﬂ* Th S sian .
B Suggesrwﬁatshqmdbewﬁtmpﬁ ice te S
"All visitors

Complete the following dialogue.
"Will John arrive this morning?’ i '
‘No,
What about [ater today?"

If the trains are running on time, he
‘s Mary coming too?’ :
‘No, she said she
‘What about next month?’
‘Yes, she :

L




See LOgg.
Unit 18 - May and m; ['It

Unit 19 - Can and coulq

EXRCEiEe 1 dity (PP), future passibiliey (FD), request for permission (Rey, |

Label the following as present possib
prohibition (P), ability A}

¥
May I use your telephones
There may be an upturn in our overseas sales next year.

There might be delays berween here and the an'pu;‘; ;
Can you finish the study before we meet next Week: .
You can’t telephone out with that line. AN

Administrative staff may not authorise payments above a certain limit. |
We couldn’t convince him to abandon the idea.

=1 G Uh e W b e

Exercise 2

Underitne and correct any mistakes in the following intervieww between a Jowrnalist
and a Finance Mintster.
Journalist:  May | ask, Minster, are you concerned about the rise in inflation to 3 per cent? _-,

Minister:  Naturally, but | think you can be surprised by the new unemployment figures that
come out next week.

Journalist:  But, can | ask you about inflation? Mjght there be a further rise next month?

Minister:  Economics is not a science like ph!ﬁlﬁ or chem:stn,r ﬁ-mssable there can
rise next month too.

Journalist:  Might you tell me, what annual
Minister:  As | have said before, | mightn’t
Journalist:  But you are the Finance
Minister,

Exercise 3

20



Exercise 1

Exercise 2

Exercise 3

Mark the following sentences as future possibilicy (FE), ability (A), request for

obligation (O), prohibition (P), logical deduction (D), no necessiy (NNJ.
1 The company must expand its operations overseas. -

2 We couldn’t market Gajo in the USA as we had nﬂﬂpﬁ!;hﬂﬂm i
3 Can the Marketing Department be responsible for the licence application?
4 We needn’t apply for an export licence for every product.

5 We may have problems selling the Fano range in Japan.
6 Could I see a copy of the report on Fano marketing in the USA?
7 You must have seen it already — everyone had a copy.

There are six modals in the following exchange between two technicians in a food processing plant.
There is a mistake with each one. Correct them.

A: We must to check the temperature control on the mixing unit

B: No, we mustn't do that. It must had been checkedg‘maa)*-‘f’ oiockat
A Then it can have been faulty, because the manual cbeckmqfle mperature
B: [t can be faulty, | agree. We may check it again, = '

I

Read the followng fax. Change the underiined phrases puting i an.

might, can, could, must, mustn’'t armdn_:_

B i

T

fates 8 Noy time: 12,47
. =

e
v

Further to oup ¢

superior orga
for use by g




Exercise 1

Exercise 2
h

See LOBE:

Unit 17 - Will and woulg
Unit 18 - May and mighy

Unit 19 - Can and coulq

. ust, mustn’t and needn’
Unit 20 - MUmt 21 - shall and shouly.

bsl
are senteHoe Deit.
Maich each of the prctures o the appropriate

——

C
b [ saes ForecasT_|

|rl"---|'7{*—lt"

ASIA TRIP:
PASSPORT
MANEY ?
WsA

You needn’t get a vis
We must have an expart lic
I'll be arriving from Munl
MNo-one should centam at
Sales should v:unnuuet
Only top managcmmt
May I smoke?

ol U e L b e

Read the Jollotring m
the memo. Say what
capability had o be obra;



Exercise 1

Here is part of an senr in the company neswspaper for Honey Inc,
a letsure products manufacurer. -

Unit 17 - Will and would
Unit 18 - May and might
_ Unit 19 - Can and could
Unit 20 - Must, mustn’t and needn’t

Complete the text by adding the right word from the box.

] _"-.-.@ o
o e . s

Honey CD Rom

a complete information resource

We have developed a completely
interactive CD-Rom package on Honey

employees, customers and suppliers to
know our company better. In fact, we
imagine anyone with [inks
to Honey who _
Honey CD Rom interes :
With a simple-to-use format and a
Contents page, anyone
find the information they
for example be
interested in the history of the company,
or its present exports partners, or

ting and fun!

comprehen

Exercise 2

Look ar the foﬁmﬂl part ﬂfﬂ Mﬂ ; se {piﬂ::ﬂ o

5 Insome ﬂ'ﬂs&.ﬁ ik
6 Ifimitation occurs
T Do not swallow.
8 Dermox Gelis suita,
S Only one application

S~ W

research projects. You find
updated reports on every aspect of the
company’s activities, from _;[._qffmg to
sport and leisure opportunities, from.
hew products to new development
plans. - Any connected with Honey
find plenty of interest. You
be an expert in computing,
but you have access to 4
Mﬁeﬂ-ﬂt home or at work.

The Honey CD Rom is available now,

freel Send for your copy using the

Unit 21 - Shall and should




Exercise 1

e —

Exercise 2

s

: See LOBE.

re jumbled up- Put them into the correct order.
a N

o the following career hisiory
The words in the f 1 or near small oW was 1948

¥ e Divid CACH iIIIIM]amCPESI local he he average attended an
x = student school P started the

Tg z;i“;izt:tLSuﬂncss first he his icft_ of school &ﬁéﬂ;]liisi"i‘fg’ e e '

with when to supply success silicon signed F;;E“’;‘ !

215t birthday by first had he his his made 1 mh‘ﬁ he five equipment and !

then shops selling retailing opened moved 1nto il s feomm goods he in the

a and assembled bought central components East -

the the workshop

vears UK the than shops over more | ;
9 appliances decided diversify domestic he into

10 when them sold shops ran outlets of many large

R R R

later he had five all 50
ather then 1o 1
+ into his he he from competition

o

Make 12 definitions by choosing the appropriate elements front the columns belot.
1 A blue-collar worker is 7 A homeworker is \
2 A colleague is 8 Ajobis AT f
3 A contractis 9 A m;}d[_;l___lgh_tgt_r is
4 A directoris 10 The personnel is
5 Agradeis 11 Asuperioris
6 A holiday is 12 A supervisoris
a company employee who whrkfur

a legal agreement
a period of time
someone who

someons who

someone who

someone who -l
someone who
someone who

the level of a job.




Exercise 1

e ———————

Exercise 2

Exercise 3

Form passive sentences from the following active sentences. Some can be put into nm‘thm:w* s
Dpasstve sentence,

The bank sends us a bank statement every month.
We study the statement very carefully.
We inform them of any mistakes.

The bank contacts us regularly to review our business.
This is likely to cause us some problems.

Lh o R

Suggest a passtve sentence for the following signs; saying what can be, can’t be, must beor
mustn't be done.

Aali] %

1




26

See LOBE.

Unit 22 - Activg
Unit 23 - Pas;i;&':f
Exercise 1 _ ot
Choose the best clause to W——'—; withdrawn.
a it must have beent :
1 Although this book was b it should have been withdrawn years agg
Written spme years ago, it can’t have been withdrawn. :
2 Because this book is inaccurate, 3 it might only have been i
3 Ifithad b::m my dﬂgﬁiﬂ£= withdrawn from some bookshops. :
i Ff}.?:: E:?n;i:;{; e e itneedn’t have begn h d
. 1 &ny : H ; o awn from the snops. |
. : - - hook in London, withdrawn : e
|§ }f::uﬂ:ll.lfc_a ? i]*:i:i ::;f of the book, so £ it would have been withdrawn years g0, 5;I
Exercise 2 L
Complete the respanses 1o the following statements explaining that must haue DeeniSiould |
hamf beenfm:irﬂr have bjen!neédﬂ’_t have Emen.fwat{fd {mﬂe beenlcould have bﬂiﬂ.'--: !
done in the following situations, using the verb f:n',?rackel_,?, The first one has been tﬂ:me‘farﬁau; "r
1 We Haven't raceived an acknowledgement for our order yet.
| apologise. The order {acknowledge) by 30 June.
| apologise. The order should have been acknowledged by 30 June.
2  Wehaven't received an invoice yet.
I'm sorry. You (invoice) at the end of the month.
3 Wecouldn't lease the company cars last year. Tl
But the reguiations have changed and
4 Ihave checked this bill and we have definitely paid too much,
Yes, there's beena mistakeandyou .22 2S5 Hl
5  We thought we had to pay in advance.
Nat at all, the bill 4
6 We paid the invoice by credit card,
You should have seen in our pa
7 Ican't find any record of your
So do you think the order
8  [don't understand why we,‘;ape
It’s very simple, An order
9  Wedidn't receive the discoun
To receive the discount, th
Exercise 3

Rewrite the following sentences from .
and make any other necessary.

1 We believe the defendar
The defendant ls balieved ta ha
2 We think he brought an




Exercise 1
 m—— e arma

Exercise 2

Exercise 3

Are the following sentences right or wrong? If wrong, correct them.

1 How are you keeping?

2 Iguess 'mjust lucky, aren't I :

3 The situation always is difficult at this time of year.

4 Why are you being so pessimistic? Don’t be.

> IUs still time to change the forecast for next year. 5 o

6 The prototype has been being under construction for the last six months.

Complete the follotsing quotations with an appropriate form of the verb to be, and it or ther

where necessary,

1

3 Deak my art form. MU S

4  Having money rather fike _ —

Complete the following extract from a newspaper
arid it or there, where necessary. )

Business? quite simple: other people’s money.
{Alexandre Dumas, 1824-95, French dramatist) Sk
good in business the most fascinating kind of art ...
Making money art and working - art and good.
business the best art.
(Andy Warhol, 1928-87, US pop artist)

(Donald Trump, b. 1946, US businessmar) origiina’ . d gt

mm'mm:ﬁ.ﬁ":i T
(Mary Quant, b. 1936, British fashion designer)

few people with the
same charisma as Halme: Entacre,
Born into a large rural family in
Southern Rotaronga,
many occasions when the family
without food. Halmer
soon decided that country life
not for him and often
said, 'One day I rich
until the Second World War that

an opportunity to move
to the capital, While he
working in a factory producing
weapons,he ____ noriced by

-----

B
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Exercise 1

Exercise 2

Exercise 3

See Lope
Unit 26 - Verbs of speayrs.
X
: 5 correct them. 1'_
Are the follocoing senlences right or Wrangs If woronig;
I Jease?
1 Can I speak with lvan Tyler, pieas e
2 Mr Tyler has just said that he can t spﬂ: It:c i’ﬁ"
3 But he told me to call him today at 11 0  for 3 néw supplier.
4 He discussed with me last week about the nce Sl Cluiinn l
5 He told that they were dissatisfied Tﬂh their pre :
6 Can vou say him that I'll call :::ack ater. e |
7 1I've just talked to him and he'd like you to call tomo ‘}

‘-

Complete the inervic with Bengt Stockman, the CEO of Mﬂf’f‘“ Electronics, by using m#ﬁq;.,
Jollowing verbs tn the correct tense: Say, teil, talk, speak or discuss. 2

Interviewer:  What you to your competitors who =3
of your lack of environmental concen? 4

Bengt: Firstly, they should . fo the various environmental groups ! sug
And, secondly, they should our record with the refevant
governmental depaﬂment

Interviewer:  Andwhatwillthey __ 7 I

L Basically, they —___ that I have always observed all the rules
i i e Srea S

Interviewer:  But that's not what your former Ma
report he =

Bengt. Please

rdiketo
We can.



Exercise 1

March the following verbs

Unit 27 - Verbs o

af reporting on the left itk their mmm on ""‘*@""

S e ao bl

1O agree
to deny

[0 Promise
to declare
o refuse

10 urge

T0 SUggest
10 Warh

to pérsuade
o invite

to argue forcefully _

to win someone over by reason or advice

1o commit oneself ro do or give

to come to an undérstanding :
to make aware in advance of harm or danger
not o agree

to say that something is not true

to request formally

o propose

to state authoritatively

- Y =_oa o R

Exercise 2

Replace thzwrbsqyu: mfmﬂgmmwhm#mquwwha

similar meaning. Umembwﬁmandma&emmdmm@

b - LT T S U SR

Exercise 3

The Finance Director said with authority that the mhﬂnwn 13 aS Very serious.
He said that there would be problems lftyﬂiﬁfdl I w PR
They said that there had not been any unnecessary
Hesammatﬂzeywmwdcmncm:mewhm
He said forcefully that they must take appropria;
He said that he would review thcﬁ;:.uts'
He said conwnangl'y that he was ﬂftht;
investigate the costs of outsourcing. ¥r
He said thatrtwasun]yreasunable:hmﬂny d
a solurion.

He said that his proposal was to reduce

'Ihe}rmldmntthcymnmmﬂmgm

anappmpmmrbﬁwnhﬁu

Dear -'i'nveﬂ'qr

We would Tike to ——
the 'inuestment appﬂrtuni :
- you not L :
make your money wnrl_:. fqr you. |
this is a Uﬂﬂﬂ'{"_ii!'jf?'*”’feﬂ.ﬂ

105" p-er cenL intarest at
that this
rate of ‘Inﬂatian du?“iﬂg

If you would H‘kf.' to part_i 'i]ﬁht&
; phdﬁ& or —

,,,.__.—--uﬂ




Exercise 1

Exercise 2

Exercise 3

Se .

Unit 24 fg"

Unit 25 _p !

Unit 31 - Have, have 9ot ang, {?
Unit 32 - Make ue,sﬂf_..;

discussing thetr Rotarongan substdiary. Comp lete the Joliowing diclogue m‘t&ﬂa
es are dis (

Two colleagu verbs from the box.

appropriate form of one of the
be have havegot get make do

' nga’
Michael: 5o how your trip to Rotarong

Jenny:  In fact we a very interesting time. Our subsidiary iIs very
good business at present. .

Michael: How many people they working for them now?

Jenny:  They'vejust —__ arecruitment drive and now there —___ exacth 8
32 people. ;

Michael  And what impression did you of the new management?

Jenny:  Imust say | was very impressed. They certainly —_ commitment.
they'll _________ agreat success of it.

Michael: I'm glad to hear thatyou ______ such optimism!

Jenny.  Well yes! I'm sure they're bt

A late delivery to a customer Hay
serious consequences for this company.
Complete the following memo to the
warehouse manager with an approp
Jorm of have, have got or get a
make any necessary changes in word or

Use make or do 1o form
We —_______
Weintendto

D00~ b b



Exercise 1

P e

Exercise 2

Exercise 3

See LOBE:
Unit 28 - Verbs of the senses
Unit 30 - Verbs + adjectives
Unit 33 - Verb + preposition
Unit 34 - Verb + object + preposition

Circle the ‘odd man out’ in the foll i et Unit 35 - Verb + adverb
1 look sound feel taste eat smell
2 look sound watch 5e¢ look at appear
3 lookafter  look at look for look forward to look like look up
4 look allow apply hope sound apologise
3 prohibit allow prevent stop forbid ban
6 look up call off go up speak up speed up turn up:

A wine-producing company s revteming its yearly sales. Complete the Jollowing extract from s
presentation with appropriate forms of verbs of the senses.

ES el e the transparency, you'll _____ that turnover has increased by 12
per cent over the last year. At first, thisrise __ very encouraging for our mediumn-
term strategy; however, this result masks the area of overheads, which, I - yhme
grown by a disproportionate amount. This is an area which wereallymust _  Tarer
today we will _ from Paul Brown, who will discuss ways of

controlling costs,

Nowlets _ the results in some specific areas. The new wine range has been well
received. The verdict on the Rotarongan Chardonnay isthatit ___ wvery fresh with
just the right bouguer of fruit blossom, although some judgessaidit _______ a ]fﬁIv_e_l:l.rjr._ i

The unamimous conclusion on appearance was that it has a nice mlour and
in the new-style borttle. The judges were less complimentary about the adumnng jingle, wh;i‘ch
they said rather childish. We'lll ___ iragain later.

Mr Zezuli i visiting a texuile manufacturer. Complete the following m:m—dmfﬁg;m mzﬁ;wm__

prepositions or adverbs.

Extract 1 The Sales Manager is just preparing herself for her visitor nnﬂ&m her Personal

Assistant to talk to him for a few minutes. o

SM: Anna, dovouthinkyoucouldlook __________ M_Zezuh:-fﬂr-a.few_gmnumgi
I’ll be right with him. ) .

PA: Mr Zezuli, while you're waiting perhaps you d like to look _ )

Z: Canllook the catalogues? I'd like to see. your whuwpmdumzmge

Extract 2 The Sales Manager is with Mr Zezuli. e =

SM: Mr Zezuli, if you'd like to look » We can arrange a Wﬂlmﬂjﬂ” actory. o, first.
[ suggest that we look the plant Now, if you Im}k
the window, you'll see a convoy of lorries leaving the depot.

Extract 3 The Sales Manager and Mr Zezuli are walking m‘me“fanmﬁ B o 5 =
SM: In this corridor, you can see paintings of the directors. Thi théprﬁsentMD 've
looked her, because | mmkshe manages. d:mﬁqmpam: eﬂiﬁmﬂy

Zezuli are dmr:usaang prices.
Extract 4 The Sales Manager and Mr S
A T'm afraid I'm not happy with these figures. We should look _______ them

in more detail. bie.
SM: So, I hope you’ll find these more accepta

Z:  Yes, I do. So, now let'slook — ——
SM: Yes, Mr Zezuhi, Ilook __ _— — —
Rotaronga. Let's...
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Exercise 2

Exercise 3
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Unit 33 - verb + P!

Are the following sentences right or wrong? If wrong, mr'ﬁ!c:ﬂiam,

I'm feeling very well, thanks. .
Don’t worty if you can’t find the letter now. You can look aft
Did you look at that pmgxamme on r.fl . night?
Petrol prices have remained s’teadjr since the tarly_
I’ll pick up you at your hotel at 7 o’clock, if that suits you.
We can discuss about the proposals over dinner.

I'll ask to my secretary to fax you the documents this afternoon. el.x
The new investment will permit us to mpmﬁth&plaﬂt- RV
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Two old colleagues meat cach other at a conference. Replace the underlined.
with a phrasal verb from the box belotw.

 get away from

Bill:  Nigel! How are you doing? ot l? 23 |
Nigel: Fine, thanks, Bill. ) &7 L,
Bill: I hear you recently stopped worki
Nigel: Yes, they rejgcted my appl:e_v on
Bill: So did they employ someone fm
Nigel: Yes, though in the end T was.
Bill: Really! : :
Nigel: While I was deciding what to
proposed a number of very
ad in the paper for a francl
Bill: And what does that abbrevi

Nigel: Criminal Lawyer Support Servi

Why don't you take
it’s recruitment time. We are. takin:

at the moment.

your time: 3
6  We expect that BusCom mi’-" try



